QUEENS COLLEGE / ROSENTHAL LIBRARY
www.reserve.qc.edu / phone 718-997-3750 / QC_Reserve@qc.cuny.edu

ERES COURSE MANAGEMENT APPLICATION

SEMESTER: [ Fall [] Spring [] Summer Year
Instructor Department
Email address Phone # Total # of Students
Course Title Course Number

The Electronic Reserve (ERes) system allows you as the Instructor to manage your own ERes course site.
Please read this application carefully and sign it in the designated area. The Library reserves the right to deny
your request if you have previously mismanaged an ERes course site.

What the Library Will Do Now:
e create your course management username and password
e process books to be placed on Reserve for your course, at your request, and add the citations to your
ERes course site

What the Library Will Do at the End of the Semester:
e remove books for your course from Reserve
e archive your ERes documents on the Reserve server for your future use if permitted
e delete your course management username and password

What you, the Instructor, Do:

e scan your own writings and handouts, or otherwise convert them to a form (typically pdf files) suitable
for posting, and place them on your ERes course site

e scan or link to copyrighted documents (articles, book chapters, etc.)

e link to websites

e notify the Reserve Library, before an announced deadline near the end of the semester, if the course
material and site are to be renewed for the next semester

e review with the Library copyright guidelines and the fee payment process

I am the sole Instructor for the course. | alone will manage the ERes site for my course.

I agree to assume responsibility for copyright compliance in accordance with the Fair Use provisions of U.S.
Copyright Law, the Copyright Policies and Guidelines for CUNY Libraries, and the QC Libraries Copyright
Instructions. This will include seeking permission from copyright holders when required as well as arranging
for payment by the Library of any reasonable permission fees. | agree not to put material on ERes that violates
copyright law.

Signature Date
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Course Management Username Course Management Password
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